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Welcome to 
ClearPath Mentoring’s 
Discussion Guide!

The university is excited to provide mentoring opportunities for members  
of the university community. Mentors, who are often a few steps ahead,  
serve as a peer resource and can provide guidance and motivation in the 
achievement of goals.  Mentors do not replace your Academic Advisor. 
Mentors work alongside your support team to provide new perspectives  
and ideas for consideration. 

This interactive discussion guide is a suggested resource to help improve 
communication and initiate dialogue between community members. 
Remember to set clear expectations as you begin new mentoring 
relationships to avoid confusion and keep you moving forward on a clear 
path! Good luck, and congratulations on your new mentorship! Keep us 
posted on your progress, and please reach out if you need assistance. 

The Office of Student and Alumni Affairs

“I serve as a mentor to help the people around me overcome the 
challenges and obstacles they face. I have learned firsthand how 
having someone believe in you can change the direction of your 
life forever.”

-Jordan Garza, AMU Student
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Introductions
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Getting To Know 
Your Mentor
Name:     

Phone:         Email:  

Developing a solid foundation for your mentoring relationship can help you progress 
towards your goals. Begin your discussion here, and explore your mentor’s  
background, qualifications, and interests.

Background and Experience

Education    

Job Title    

Industry/Field    

Interests    

Remember to take notes! 

Discussions with your mentor will often yield important insights. Successful mentoring 
relationships can span over time. Use these spaces to help you recall important pieces  
of information.
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Let’s Get Started
Share information and interests with your mentor.

Name:  

Program of Study:  

Location:  

Job Title:   

More about me:

Record interesting information or feedback from your introductory 
discussion here:

Explain what you hope to gain from this mentoring relationship.

Set expectations! In the introductory phase of your mentoring relationship,  
discuss your schedule, and create a plan for your communications moving forward.
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Exploring Your Purpose
Take time to reflect on your life’s purpose. If you’re not sure, that’s okay! Begin 
thinking about your personal vision. Your personal vision provides clarity on your 
values, helping you stay focused on accomplishing your goals and aspirations. 

Please take a few moments to answer the following questions about your  
personal values:

What do you value? (Optional – list in priority order)
Examples: Family, Financial Resources, Friends, Health & Fitness, Home & Place, 
Leadership, Leisure Activities, Personal Growth, Community Service, Spirituality,  
Work Satisfaction, Etc.

Describe what success means to you. What personal steps do you take on 
a daily basis to ensure you feel successful or accomplished? Do you have 
someone in your personal network to encourage and support your success?

What personal steps do you take on a daily basis to ensure you feel 
successful or accomplished?

Now that you have provided your values, get together with your mentor to create a 
mission statement for your relationship.

What is the purpose of your mentoring relationship? Before you further 
your relationship, you both should create a mission statement to get a full 
understanding of what you want to accomplish together. It does not need 
to be complicated, but written with care. This will help set direction and use 
each other’s time wisely.



8

Student-Life Balance



9

Student-Life Balance
Planning and evaluating your daily activities is essential to your student-life balance. 
Ask yourself these questions, and share your thoughts with your mentor:

Describe your concept of balance and how you achieve balance between 
your academic, professional, and personal responsibilities.

Have you accomplished a goal today, this week, this month, this year?

Have you spent enough time on the areas you value most?
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Relaxation and Reflection
Relaxation is necessary to re-energize and reflect. Think about how you unwind and 
mindfully create time and space for relaxation. Mental clarity is important. Take a few 
minutes to talk to your mentor about your methods for relaxing and reflecting. 

How do you currently relax, re-energize, and reflect? 



Building a High 
Impact Week
Capitalizing on the hours in each day can help knock many items off your to-do list, 
creating a sense of accomplishment and allowing time for the finer things in life. 

Explain your schedule to your mentor, and share tips and tricks you both use to  
create a high impact week. 

How do you currently map out your week?

How do you make adjustments for the unexpected?

11
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Setting SMART Goals



SMART Goals
How often do you assess your goals and objectives? Taking a look at your 
dreams and ambitions regularly can help you map out your  
path to success.

Take a moment and create a SMART goal using the outline below.

Specific. The “Who, What, Why, and How” surrounding a goal.

Measurable. An established and concrete way to measure progress  
towards a goal.

Attainable. The attitudes, abilities, and skills needed to reach the goal.

Realistic. Goals don’t have to be easy, but ultimately, they should be         
possible to achieve.

Time-Constrained. Set goals with clearly defined target dates.

Looking for additional information related to goal setting? 
Your Academic Advisor can assist you with goal setting, course planning, and 
reaching your conferral!
 

13
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Personal Goals
Having a clear vision and an understanding of your personal goals, builds a 
foundation for what you are ultimately trying to accomplish in life. 

List and discuss a few of your personal goals with target dates to  
achieve them:



Academic Goals
Throughout your academic journey, it’s important to reflect and assess long-term 
academic goals regularly. Set short-term goals that are measureable and realistic. 
Your mentor can serve as a resource to discuss academic goals and progress. 

Define your long-term academic goal(s).

Your ClearPath profile’s objective provides space to outline your goals and plans  
in a SMART format, allowing your mentors to help motivate  
and encourage your academic success. Fill in your objective and keep it current as 
you progress.

15



Academic Success
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Effective 
Communication Skills in 
an Online Environment
Communicating in an online environment can be tricky. Understanding tone, content, 
context, and the overall meaning of a message can make or break a situation. It’s 
important to be clear, concise, and cordial. 

Interview Your Mentor:

Have you ever felt misunderstood in an online environment? Looking back 
at the situation, what tactics or strategy could you have used to elicit a 
better outcome?

Can you share any tips and tricks for engaging your peers or professors in 
effective online communication?

Consider:

What is the value of civility when you are engaging in a discussion with 
someone who disagrees with you?
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Your Academic Advisor
As you progress through your mentoring relationship, it is likely questions will arise 
related to your academic plan, registration and courses, or clarification on university 
policies and procedures. Your Academic Advisor is available to support and assist 
students with the following areas:

• Reviewing academic records and progress

• Communicating degree requirements, policies, procedures

• Advocating for education requests on your behalf

• Locating resources to assist with academic needs

• Collaborating on education and personal goals

• Encouraging engagement at the university

• Supporting students with all academic pursuits

As you progress through your mentorship, keep the on-going dialogue open  
with your mentor, sharing new information and ideas related to  
your development.

Your Academic Advisor can be reached by emailing Advising@apus.edu, or calling 
877-755-2787, ext. 3200. You may also utilize the chat feature through your 
Academic Plan inside of your ecampus.

Contact your Academic Advisor by logging into your ecampus, navigating 
to your academic plan, and utilizing the contact information on that page.



Choosing the 
Right Classes
Note from Your Academic Advisor: Your Academic Plan shows all of the 
program requirements for degree completion and can serve as a guide to complete 
your program. To ensure you have gained the sound research, writing, critical 
thinking skills, and abilities to successfully complete the upper level coursework, 
undergraduate students should follow their Academic Plan and complete the  
General Education Requirements before delving into the Core, Major, or 
Concentration Requirements. 

*Graduate Students should complete the first required course for their program as 
it serves as the foundation to be successful in the remaining degree requirements. 
Depending on your program, your academic advisor may have more information on 
the suggested order to complete your courses. 

Questions for your Mentor: 

What courses were your favorite and why?

What courses challenged you and how?

What guidance or advice can you provide to help me prepare for  
future courses?

19



Honor Societies &  
Academic Recognition
Membership in one of the university’s exclusive honor societies is a monumental 
achievement, recognizing your hard work and commitment to academic excellence. 
While membership often includes a general member fee, honor societies offer a 
variety of benefits and opportunities for students--including scholarships, grants, 
discounts, and rewards.

Explore the honor societies available at the university. Which societies 
interest you, and what benefits would assist in the pursuit of your goals?

Academic rigor and excellence are rewarded in a variety of ways at the university. 
Learn more about the Dean’s and President’s Honors Lists, Latin Honors,  
and the other awards offered by reviewing the Student Handbook.

Learn more about honor societies at the AMU or APU Student Activities page.

20

http://www.apus.edu/student-handbook/student-life/index.htm#Honors_List 
http://www.apus.edu/student-handbook/graduation/#Latin_Honors
http://www.apus.edu/student-handbook/index.htm
http://www.amu.apus.edu/student-activities/orgs/
http://www.amu.apus.edu/student-activities/orgs/
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Career & Professional 
Development



Professional Goals and 
Career Development
Setting professional goals can keep you motivated at work and in the classroom. In 
the pursuit of your professional goals, consider your mentor’s experience, and listen 
to the ways they link academic successes to the professional landscape.

Describe your professional goals, including the experiences and motivators 
leading to these ambitions.

Who do you look up to as a professional mentor in your target role or 
industry? How has their insight influenced your decisions academically or 
professionally?

Professional mentors play a pivotal role in the development of goals for the workforce 
– or even a specific position. Consider developing a network of professionals in your 
area of interest and learn from their path. Ask thoughtful questions, and seek advice.

22
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Career Assessment  
and Discovery
Not sure where your degree can lead or which career path interests you? Career Assessments 
are a great way to help you narrow down your interests. Some of the most reliable websites for 
assessments are the ones sponsored by the U.S. Department of Labor. Below are assessments 
that many of our students have found helpful in identifying career options. Allow yourself some 
time to explore the resources listed to help you find clarity about your goals and interests. 
When you are ready to discuss your findings, be sure to reach out to Career Services to work 
with an Industry Coach to further crystallize paths to support your career decisions.   

Career One Stop
Career One Stop - Interests Self-Assessment
Career One Stop - Skills Self-Assessment
Career One Stop - Work Values Self-Assessment
ONET
O*NET Career Exploration Tools and Assessments 
O*NET Skills Search Assessment 

Take a few minutes to take the assessment and share the results with your mentor.

What were your results? Did they surprise you?

Did the top three populated jobs interest you?

Are you curious to learn more about a-day-in-the-life of your target profession? 
 Visit Glassdoor.com or the Vault (located in your Campus Library), for more inside 
information on careers, salaries, resources and more.  

What types of companies did you research?

Did you find industries that interest you?

Email selfdiscover@apus.edu for assistance interpreting your results.

https://www.careeronestop.org/
https://www.careeronestop.org/ExploreCareers/Assessments/interests.aspx
https://www.careeronestop.org/ExploreCareers/Assessments/skills.aspx
https://www.careeronestop.org/ExploreCareers/Assessments/work-values.aspx
https://www.onetonline.org/link/summary/25-4011.00
https://www.onetcenter.org/tools.html
https://www.onetonline.org/skills
http://www.Glassdoor.com
mailto:selfdiscover%40apus.edu?subject=


Building your Resume
Your resume has just a few seconds to grab a potential employer’s attention and make 
a positive first impression. Does your resume contain the necessary elements to stand 
out from the crowd? 

Talk through the sections of your resume and gain insight from your mentor.

Consider:

What does your resume say about you?

Are there any sections in need of an update?

Are you showcasing yourself how you would like a potential employer to 
see you?

Make your resume stand out! Have a member of the Career Services team review 
your resume by sending it to resumehelp@apus.edu.

24

mailto:resumehelp%40apus.edu.?subject=


University Job Board
Employers from all over the nation are seeking the skills that our students and alumni 
possess. Visit CareerLink to view job postings and information on events and Virtual 
Career Fairs hosted by the Department of Career Services!

Upload your resume into the system, and search for events that appeal to you.

Discuss your experience using the University Job Board.

What were the top two employers you found of interest?

List potential jobs that align with your career objectives.

25

http://CareerLink,


Leadership 
in a Professional  
Environment
Leadership in a professional environment can mean different things depending on your 
perspective, culture, and the situation. Effective leaders often choose the right leadership 
style to match the right situation instead of using one leadership style in all situations. In a 
professional setting, effective leadership is often recognized and rewarded.

Discuss:

1. Define leadership in your own words.

2. Describe an effective leader in your environment.

3. Describe a leadership style that does not resonate with you.

4. How would you describe your leadership style? *

5. In your professional setting, or intended professional setting, what steps 
can you take to further develop and demonstrate leadership?

*Check out American Society of Association Executive article: 8-common-leadership-styles

26

https://www.asaecenter.org/resources/articles/an_magazine/2013/january/8-common-leadership-styles


Promotions and  
Job Progression
Are you ready for the next step at work? Whether you are taking on more responsibly 
or looking to climb the corporate ladder, it is important to identify your career goals 
and how you can achieve them.

Is a promotion important to you?

  Yes     No

What proactive steps can you take to increase your odds for a promotion or 
progress in your area?

Are you interested in a management role or a position with greater 
responsibility? What opportunities exist in your field for job progression?

Online Career Tips provides guidance and resources to help advance your career 
or assist in professional transitions. Blog contributors include professionals in the 
education, administration, human resources, and recruiting fields.

27

http://onlinecareertips.com


Finding a Career Coach
Not sure how to tailor your resume? Do you tense up during interviews? Career 
Coaches are available to assist with many aspects of your job search and career 
planning, including one-on-one guidance, interview preparation, resume reviews, 
job search assistance, and more. 

• Find a Career Coach. Work one-on-one with an industry specific Career Coach 

to fine-tune your job searching skills and become career ready. Simply email 

careerservices@apus.edu to connect. 

• Looking for resume assistance? Complimentary resume and cover letter 

reviews are available for current students and alumni. Email your resume to 

resumehelp@apus.edu for assistance. 

• Need help preparing for an interview? Polish your skills by requesting a 

mock interview. Email careerservices@apus.edu to schedule a session with  

a Career Coach.

• For a full list of services and resources offered by the Department of Career 

Services, follow one of the below links to visit their website:

• AMU Career Services
• APU Career Services

• Connect with a Career Exploration Specialist. If you are unsure of your 

career path, work one-on-one with your Career Exploration Specialist to self-

discover and research career possibilities. Email selfdiscover@apus.edu  

for help.

28

mailto:careerservices%40apus.edu?subject=
mailto:resumehelp%40apus.edu?subject=
mailto:careerservices%40apus.edu?subject=
http://www.amu.apus.edu/career-services/
http://www.apu.apus.edu/career-services/
mailto:selfdiscover%40apus.edu?subject=
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Professional 
Networking 

and 
Community 

Engagement
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Networking
Networking is a valuable tool that connects you to opportunity, often leading you to 
resources and support through personal and professional connections. Building a 
viable network of your peers can open doors and provide you with new information 
on your journey.

What opportunities do you have to network and build relationships?

Create a list of people or connections you could use to help you achieve 

your goals. Use your social networks to seek out potential connections and 

consider reaching out for tips and advice.

An Elevator Pitch is an introductory statement to use when you network and 
engage with new community members. This is a high impact statement that explains 
who you are and what you do. Use your mentor to practice your pitch, or connect 
with a career coach at careerservices@apus.edu to create your elevator pitch.

Connect with the university community on social media today!

mailto:careerservices%40apus.edu?subject=
http://www.apus.edu/about-us/communities2.htm?_ga=1.220652636.596031051.1429031087
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Professional  
Organizations and  
Industry Networks
Membership in a professional organization or industry-related network can 
provide valuable resources in line with your career and professional development. 
Broadening your network can open doors and allow you to explore new areas  
of interest.

Question for Your Mentor: What professional organizations or communities 
would you recommend for someone in my field of study and/or in line with 
my interests and goals?

Explore a few professional organizations and industry networks on campus,  
and learn about the benefits of getting involved.

https://www.amu.apus.edu/student-activities/index.htm

https://www.apu.apus.edu/student-activities/index.htm

Visit the AMU or APU Student Life Pages to learn more.

https://www.amu.apus.edu/student-activities/index.htm
https://www.apu.apus.edu/student-activities/index.htm
http://AMU
http://www.apu.apus.edu/student-activities/orgs/
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Clubs & Affinity Groups
The student experience at the university extends outside the classroom through social 
organizations, clubs, and affinity groups devoted to engaging members and building 
community. Students can join a club at any time or work with The Office of Student 
Life to establish a new organization on campus.

Through dynamic leadership roles, students and alumni can make a difference as 
officers or members in a student organization. 

Share with your Mentor:

• Share the causes or issues that matter to you.

• Is building community among your peers important in the pursuit of 

your academic goals? Explain.

• How do you think membership or a leadership role in a student 

organization prepares students for real world scenarios?
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Community and  
Civic Engagement
Preparing students for service and leadership in a diverse, global society is a central 
component of the university’s mission. Using your talents and skills to give back to  
the community can truly make a difference and encourage people around you to  
do the same. 

Questions for Consideration:

Describe methods used in your field to give back to the community.

How can civic mindfulness help shape your academic and  
professional path?

What challenges does your community face, and how can you  
get involved?
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University Resources

Student Help Center
University student support teams are available to personally assist by phone, email or 
live chat. Get quick answers to common questions, 

Contact Us
Admissions admissions@apus.edu   877-755-2787 X5000

Academic Advising advising@apus.edu 877-755-2787 X3200

Alumni Relations alumni@apus.edu

Career Services careerservices@apus.edu  877-755-2787 X8262

Chaplain chaplain@apus.edu

Financial Aid finaid@apus.edu 877-755-2787 X4000

Student Affairs studentaffairs@apus.edu 877-755-2787 X5025

   and mentor@apus.edu 

Student Affairs studentaffairs@apus.edu 877-755-2787 X8263

Transfer Credit creditaward@apus.edu 

Tutoring Services www.tutor.com 

APUS Library librarian@apus.edu

Thank you for participating in ClearPath Mentoring! We hope this guide is helpful in 
facilitating productive dialogue and building relationships at the university.

Mentors are volunteer student and alumni members of the community, and we would 
like to recognize those individuals going above-and-beyond to serve. Please consider 
taking a moment to rate your mentor and share your experience.

If you have any questions or would like additional information, please contact 
mentor@apus.edu. 

                      The Office of Student and Alumni Affairs

mailto:admissions%40apus.edu?subject=
mailto:alumni%40apus.edu%20?subject=
mailto:careerservices%40apus.edu?subject=
mailto:Chaplain%40apus.edu?subject=
mailto:finaid%40apus.edu?subject=
mailto:studentaffairs%40apus.edu?subject=
mailto:mentor%40apus.edu%20?subject=
mailto:creditaward%40apus.edu?subject=
http://www.tutor.com
mailto:librarian%40apus.edu?subject=
mailto:mentor%40apus.edu.%20?subject=
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